








           4 November 2008
MEMORANDOM FOR ALL SQUADRON PERSONNEL

FROM: CC

SUBJECT: Squadron 706 Commander’s Safety Policy (CC-001)
1. It is required of the Squadron 706 Commander to provide a safe environment for all squadron personnel. The Squadron 706 Commander will accomplish this through a visible safety program. All squadron personnel are required to act as a safety officer. The primary duties and responsibility of the Squadron 706 Safety Officer will be delegated to, 
Capt Seth Nottingham.
2. The Squadron 706 Safety Officer will conduct at least a 15 minute face-to-face safety briefing at each month. This will be held on the first Tuesday of each month unless other arrangements are made. Unit members that are not present for the monthly briefing will receive the briefing via e-mail or at the next meeting that the individual member(s) attend. Participation in the monthly safety briefing is mandatory to participate in activities or meeting for the month. A minimum of one face-to-face briefing per quarter (IAW CAPR 62-1) must be attended in order to participate in activities. The Safety Officer will maintain a sign-in-log and will annotate by the 20thth of each month for the members who participated by other means. The Safety Officer will forward this report to higher headquarters by the 25th of each month.

3. All mishaps and incidents will be reported in accordance with CAPR 62-2.  Annual safety surveys will be conducted in accordance with CAPR 62-1. A copy will be sent to Group VII/ SE and Ohio Wing/ SE.
4. In accordance with CAPR 62-1, all unit Safety Officers must complete the online Basic Safety Officers course and test within 90 days of appointment. All unit personnel are requested to complete the course and test. The Unit Safety Officer will track all course completions.
5. The Unit Safety Officer will keep and update the unit safety bulletin board IAW 

CAPR 62-1. At minimum the board must contain a current copy of the Sentinel and

CAPF 26. 

6. This supersedes any previous unit policy in this regard.

MARK SWIGART, MAJOR, CAP







Commander


