









 18 October 2005
MEMORANDOM FOR ALL SQUADRON PERSONNEL

FROM: CC

SUBJECT: Computer access (CC-010)
1.  The computers located at the Squadron Headquarters are personal property of the various CAP Officers at the Squadron and are on location for that Officer’s use at the Squadron.
2.  No one shall access any computer without prior approval from the owner of that system who is the administrator. Furthermore no one shall manipulate, change, or do any other activity not authorized by that systems owner/administrator. 

3. Exception to this rule is any computer that is assigned to the Squadron directly from Wing Headquarters, which that system is the property of the Squadron Commander and will only be used or manipulated in any form by those approved by the.
4. The computers that have been directly donated to the Squadron are property of the Squadron and are at the direct disposal of the Squadron Commander and the Information Technologies Officer. No one shall use or conduct any other action with any Squadron computer without either the Squadron Commander or the I.T. Officer’s approval.

5. This supersedes any previous policy in this regard.

MARK SWIGART, MAJOR, CAP







Commander


