









 1 January 2007
MEMORANDOM FOR ALL SQUADRON PERSONNEL

FROM: CC

SUBJECT: Supply (CC-012)

1. If there is a supply issue or need, it will be directed to the Supply Officer via SQF11 Supply Sheet. The supply sheet will be available in the front of the room every regular meeting night. The supply sheet will be filled out prior to the completion of sign- in. Once sign- in is complete, the Supply Officer will collect the supply sheet and begin filling the requests. Late requests will not be honored. The only exception to this rule is: the Commander or Deputy Commander may approach the Supply Officer on a case-by-case basis. 

2. The Squadron Supply with be set up, directed, and administered by the Supply Officer. If the Supply Officer is unable to be at a meeting, supply requests will carry over until the next convenient occasion. If the Supply Officer will be away for an extended period of time, supply will be handled by the Commander or Deputy Commander and the procedures set forth herein will be followed without exception. 

3. The Squadron will make every effort to issue all items on the initial issue list. If there is an item that the Squadron is unable to issue, the individual will be responsible for the purchase of said item. A limited number of uniform items will be available for purchase through the Squadron. Items that have been issued and signed for are the responsibility of the individual. Items that are lost or misplaced will be replaced at the individual’s expense. 
4. If there are any issues that arise due to this directive, they will be submitted in writing to the Squadron Commander and a designated review board. Each case will be handled individually. 

 5. This supersedes any previous policy in this regard.

MARK SWIGART, MAJOR, CAP







Commander


