








           5 January 2010
MEMORANDOM FOR ALL CADET PERSONNEL

FROM: CP
SUBJECT: Merits/ Demerits (CC-015a)
1. All cadet personnel are required to carry two (2) Form 341 reports at all times, with no exceptions. If any person is required to return one or more of these forms to a requesting Officer or NCO, the person loosing the 341 will need to request a replacement through the proper chain of command.
2. All cadet personnel are required to carry the form 341’s will be kept in the same pocket as their CAP ID card. All Form 341’s will be filled out with name and grade.

3. The Form 341 will be filled out by the requesting officer or NCO with the incident information (good or bad) and the number of merit(s)/ demerit(s) received. The correct description of excellence of discrepancy circled above the explanation block.
4. Any Cadet Staff members that issues a merit or demerit must have it verified by one of the Following CAP Officers:

1. 1st Lt Robert Schwartz.
2. Capt Seth Nottingham, S.

3. Capt Justin MacKellar

5. Any disputes to merits or demerits must be put in writing and given to the Cadet Programs Officer no more than two (2) weeks following the issuance of the Form 341 for review by the Cadet Programs Staff. 

6. The following items are examples of actions for receiving demerits and may not be fully inclusive:

·  Denial of an activity
·  A letter to the Cadet’s parent(s)/ guardian(s), and 
· An essay 
· A disciplinary board review.

· Dismissal from the squadron.
7. The following items are actions for receiving merits and may not be fully inclusive:

1.  1st – Two (2) demerits taken away

2.  2nd – Letter of good conduct in the cadet’s personnel file and three (3) demerits taken away.

3.  3rd - Letter of good conduct in the Cadet’s personnel file, a good conduct certificate, and four (4) demerits taken away.

4. 4th – All demerits taken away, a letter of good conduct, and a certificate of good conduct.

8. This supersedes any previous policy in this regard.

ROBERT SCHWARTZ, 1ST LT, CAP






Cadet Programs Officer


