









   5 January 2010
MEMORANDOM FOR ALL SQUADRON PERSONNEL

FROM: CC

SUBJECT: Testing (CC-009)
1. All personnel that wish to test are required to:
1. Be in uniform.

2. Have a current CAP ID

3. Must sign up for test at sign-in 

4. Senior members who wish to test will use the testing sheet to inform the Testing Officer of their intentions and requested test prior to 2000 hrs.

2. Testing forms for cadets have to be into the Testing Officer prior to inspection.

3. The Testing Officer will issue all tests. If the Testing Officer is not present on a testing night the following personnel are authorized to issue tests:

1. 1st Lt Robert Schwartz- Alternate Testing Officer

2. Captain Justin MacKellar- Squadron Commander

4. All milestone tests must be issued by the Testing Officer without exception.

5. All testing CAPF 23’s will have the top portion filled out correctly or the test will be refused. It is the Testing Officers discretion to destroy the test for failure to follow directives.

6. The only exception to this policy is as follows:
1. The Communications Officer can issues communications test in the absence of the Testing Officer.
2. There will be a “4 test” or 6 month grace period for new personnel to learn the proper testing procedure.

7. This supersedes any previous policy in this regard.

   JUSTIN MACKELLAR, CAPTAIN, CAP







   Commander


